MyEducation BC Student Course Request Instructions

Planning for next school year has begun! Students will receive paper course request forms
during course programming presentations by their grade counsellor. Please check the
Sutherland website for the most up-to-date information about when and where these
meetings will take place.

Once the MyEdBC Course Request system opens in early February and students have received
their course request forms, they can begin requesting courses for the upcoming school year.
Students will enter their requests into MyEducation BC and will also need to submit their
paper Course Request Form to the Main Office.

Step 1: Read about the various course offerings. Information on all courses and programs is in
the Course Programming Guide on our school website under Students > Course
Programming. Our Programming Guide has information on all our courses and School District
programs. You can also find more information about District programs on the NVSD website.

Step 2: At home, discuss which courses your student would like to request next year. Please
remember these are requests only; the school will attempt to satisfy every student's requests,
but there are many reasons why that may not be possible. There are several things to
consider when requesting courses:

° Did | select all the required courses for graduation? (for Grade 10-12 students)

e Am linterested in the course?

e  Will this course affect my plans for post-secondary education" (for Grade 11-12
students)

e  Whatis my back up plan? (alternate courses)

Step 3: Fill in the Course Request Form with the appropriate course names and grade levels
(ex. Life Sciences 11). Course names can be found in the Course Programming Guide. A
parent/guardian signature is required, so please do this at home.


https://www.sd44.ca/school/sutherland/Students/Course%20Programming/Pages/default.aspx#/=

Step 4: Log into MyEducation BC: MyEd. Students will need to log into their own MyEducation BC
account in order to make their online course requests.

For Students:

1. Login to MyEd is username = pupil#nv (Pupil numbers are located on your student IDcard;
your MyEd username is not your school system username; ex. 132456nv)

2. You will likely need to reset your password or do a password recovery if you have not
accessed MyEd since the fall. If you have never accessed MyEd, you will need to search
your NVSD email inbox for a password reset message.

3. If you have forgotten your password, click on the “I forgot my password” link on the sign
in page. Enter your username (as above) and primary email. Your primary email is likely
your school email (########s@sd44.ca) unless you changed it when you reset your MyEd
password previously. Answer your recovery question that you set last time you were in
MyEd.

4. |If you still need help, come to the library, office, or see your counsellor to get a temporary,
one-time use password.

For Parents/Guardians:
1. Login to MyEd at https://myeducation.gov.bc.ca/aspen/logon.do (Note: if you have not
accessed MyEd in the past 3 months, you are prompted to create a new password)
2. Click on the “Family” top tab
Click on the blue hyperlink for a particular student
4. Click on the “Schedule” side tab, then Requests.
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Step 5: You will be prompted to reset your password and enter a security question. When
students first log in, they are asked to change their password and enter a new security
qguestion. The security question is required to retrieve login information if students forget
their password.


https://myeducation.gov.bc.ca/aspen/logon.do?userEvent=400

Step 6: Once you have logged in. You will be in the MyEducation BC Student portal. Inthe
student portal, you can view daily attendance and report cards for the current school year. To
enter your course requests, click on "My Info" located on the top left-hand side.
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Instructions

SUTHERLAND SECONDARY SCHOOL
Grade 11 Course Requests
Course information can be found at Course Programming Guide

SELECT to begin your selections.

" Click on SELECT for all other subject areas and choose courses as appropriate.

3. You must choose a minimum of 8 courses not including X BLOCK coutses.

4, For any special programs (Academies, PEAK, etc ) choose the appropriate PHE COURSE and leave a message for the counsellor in the NOTES FOR COUNSELLOR section.
5. Remember to click POST to save your selections

Primary requests

Subject area [ SchooiCourse > CrsNo [ SchoolCourse > Description
| E— [ [
| core couses
| core Courses
| core Courses
| Electives
| x Btock course

Alternate requests

Subject area SchoolCourse > CrsNo

SchoolCourse > Description ‘

& select. Atternates ‘ ‘




Step 8: Follow the instruction in the main window box. The instructions are different for each
grade. Use the scroll bar at the side to see all the instructions.

Subject area Core Courses

Kk READALL THE INSTRUCTIONS
Course information can be found here: Sutherland Course Programming Guide v
1 of 3 selected
Select CourseNumber CourseDescription Academic level  Credit  Prequisite Status
MLTSTH LITERARY STUDIES 11 Regular 40
0 MELNM11 LIT STUDIES AND NEW MEDIA 11 FIRST PEOPLES | Regular 40
0 MLTST11GPP LITERARY STUDIES 11 GLOBAL PERSPECTIVES | Regular 40

& =3



Step 9: Complete your course requests by selecting the courses you would like for thenext
school year.

**Some of your courses may have been pre-selected for you as they are required by all
students** - you will not be able to change those!

Primary requests

Subject area SchoolCourse > CrsNo ‘ SchoolCourse > Description
MCLE-10 ‘ CAREER LIFE EDUCATION
N
MFMP-10 W FOUNDATIONS OF MATH AND PRE-CALCULUS 10
MNMD-10 NEW MEDIA 10
) sele Core Courses
MPHED10 PHYSICAL AND HEALTH EDUCATION 10
MSC--10 SCIENCE 10
MSS--10EXP SOCIAL STUDIES 10 EXPLORER

When you click on

Subject ares Electves

a pop up appears with possible choices.

SUTHERLAND SECONDARY SCHOOL

In the pop-up screen,
READ the instructions
for each specific
subject area.

Grade 1 int 11 Electe Courses
instuctons

READALL THE INSTRUCTIONS

G be found here: Sueriand C:

e Proraneang Gade

110 MEPSST Vi[> 00166 sslected

Select  CourseNumber CourseDescription Academic level  Credit  Prequisite Status
MEPSSt! EXPLORATIONS IN SOCIAL STUDIES 11 Regdar 4
MFR-11 FRENCH 11 Reguar 40

Click on the box to make
the request. Once you
have finished making your

WPt Regéar ]

(==

METCOH Reguar

0 WP MARKETING AND PROMOTION 11 Regear 0 request,cllck "Ok"
WAC-11 ACCOUNTING ft Repaar 0
MORTCH THEATRE COUPANY 11 Regiar 0
VORTPH THEATRE PRODUCTION 11 Repar 0

MDRDSH1 DIRECTING AND SCRIPT DEVELOPMENT 11 | Regugr

Subject area Core Courses

SUTHERLAND SECONDARY SCHOOL

Grade 10 into 11 Course Requests
KESHckons READ ALL THE INSTRUCTIONS

Course information can be found here: Sutherland Course Programming Guide v

1 of 3 selected

Select C C ipti Academic level  Credit Prequisite  Status

LITERARY STUDIES 11 Regular 40
LIT STUDIES AND NEW MEDIA 11 FIRST PEOPLES | Regular 40
) MLTST11GPP

= =

Y STUDIES 11 GLOBAL PERSPECTIVES | Regular 40

You know the course has been selected by the check mark in the tick box.



Step 10: When you have

finiehed making your X Block Course MMUCC10
request in each of the
subject areas. The final step
is to post (save) your Alternate requests
request.
Subject area SchoolCourse >
MCSTU10
Alternates ‘
MSP--10
Make sure you write any
notes for your counsellor
On your course request Notes for counsellor
form. You may also leave
a short note here for your please don't fll in] i
counsellor.
To make your
request final/
save. Click
"Post" ‘ Last posted time:  Approved time:

Step 11: After your courses are entered, return your signed course programming sheet to the
office by Friday, February 28, 2025.

After Spring Break, a Course Request verification will be distributed to confirm your requests.

All completed and signed course request forms must be returned to the main office by

3pm on Friday, February 28, 2025.




